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new in SEP 09

• Risk Management Plan for each programme submitted

• Inclusion of Special Education Schools

• Feedback Module for schools
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summary of SEP 2009
Received: 1551 programmes

245 companies , 9 NSAs and 37 individuals
Assessment Categories:

Recommended: 826 programmes
Not Recommended:  660 programmes
Pending: 63 programmes

NSAs which have assisted in the evaluation of programmes for SEP 09 :

1) Archery Assoc of Singapore
2) Singapore Baseball & Softball Assoc
3) Basketball Assoc of Singapore
4) Singapore Dancesport Federation
5) Singapore Dragonboat Assoc
6) Singapore Floorball Assoc
7) Singapore Gymnastics
8) Singapore Hockey Federation
9) Singapore Judo Federation
10) Singapore Karate-Do Federation

11) Singapore Lifesaving Society
12) Singapore Motorsports Assoc
13) Singapore Mountaineering Federation
14) Netball Singapore
15) Singapore Disability Sports Council
16) Singapore Table Tennis Assoc
17) Singapore Taekwondo Federation
18) Triathlon Assoc of Singapore
19) Singapore Underwater Federation
20) Singapore National Wushu Federation



evaluation criteria 
Programme

• Uses the Games Concept Approach

• Is suitable for non-elite athletes

Coach / Instructor Certifications

• Valid Standard First Aid

• NCAP Theory level 1 (Applicable for Sports Exposure, 
Sports Play & Sports Development programmes)

• Relevant recognized Technical certifications

• Relevant Testimonials from schools or recognised bodies

Risk Management Plan

• A relevant risk management plan have to be submitted for 
each programme



pending cases 
63 programmes will be pending because:

• Awaiting for NCAP theory course / results

• Awaiting their first aid certifications

Note: 

If you only have pending programmes, you will not be able to 
take part in the SEP 2009 Showcase



reasons for exclusion 
660 programmes were not recommended due to the following:

• No NCAP Theory level 1 certification 

• No Valid Standard First Aid at point of submission

• No relevant technical certifications

• Theory-based, with no hands-on component

• Insufficient description of programme provided for our 

evaluation

• No risk management plan submitted / Risk management 

plan submitted is not suitable for the programme

• Not suitable for Special Education Schools



Procedures to Acknowledge 
SEP Agreement

Step 1 SSC activates agreement in provider’s account
(For Recommended Programmes only. 
Pending Programmes will be activated after receiving proof)

Step 2 Upon receiving notification email, provider to login into SEP 
Portal (http://sep.ssc.gov.sg) to acknowledge SEP Agreement 
within 7 days

Step 3 After acknowledgement, print copy to retain

Step 4 Receive email notification to complete process. You are now 
officially carrying endorsed programmes under SEP 2009!



SEP 
agreement 
& SEP logo

(SEP logo will 
only appear after 
acknowledgement 
of SEP 
Agreement)



SEP agreement – to acknowledge 
within 7 days



SEP agreement – attach RCB/ ROS 
certificate



email notificaiton



SEP logo



email notificaiton



Description Providers with 
“Recommended 
programmes”

Providers with 
“Pending 

programmes”

Action T&C to be 
activated by 21 

Oct 08

Supply SSC with 
certification

Acknowledge SEP 
Agreement

Latest by 27 Oct 
08

Release of endorsed 
programmes for SEP 2009

1 Nov 08

timeline



Agreement Clauses



procedure with schools

Funding for Schools:

Gvt / Gvt aided:  SEP Funds will be downloaded in the 
schools’ SEP IFAAS account at beginning of 
SEP 2009. Schools to use funds to pay 
providers

Non-Gvt aided:  Schools will pay full amount to providers. At 
end of SEP 2009, SSC will reimburse             
Schools the SEP Funds used.



procedure with schools
Pre-Programme:

• Get into contact with the school

• Meet teacher, lay out expectations. Come to an agreement

• No need to quote through GeBIZ 

• Set date to conduct programme for students

Post Programme: 

• Advise teacher to send in feedback to SEP (via SEP Portal)

• Advised to send invoice in soft copy

• 1 mth after programme ends, school to pay provider 

• At end of year, school to submit all invoices to SSC 

(All payment should be settled before 26 Dec)



Procurement Procedures

• Schools need NOT go through GeBiz to procure your 
programmes

• Less than $3,000: School can proceed to engage the 
vendor directly

• More than $3,000 but less than $70,000: School to 
compare it against 2 other similar programmes from the 
endorsed list, and justify their decision to your school’s 
Quotation Assessment Panel (QAP). Thereafter, school may 
proceed to engage the vendor directly.

• SEP Grant cannot be used with other government grants 
except from MOE

• GST is claimable under the SEP grant (applicable to companies 
that are GST registered only)

procedure with schools



suggested marketing 
opportunities

• Survey students and teachers, collect database

• Distribute pamphlets targeted at parents

• Run promotions for “after school hours” programmes

• Take photographs and videos

• Do up a website

• Get testimonials from schools

• SEP Sports Showcase

To schools and out-of-schools:



Sports Safety

By Delphine Fong - Deputy Director (Sports Safety Division)



SEP 2009 Showcase 



SEP showcase 2009

Benefits

A chance and platform to:

• Meet and interact with principals and teachers

• Showcase your sport to principals and teachers

• Distribute marketing materials of your endorsed  
programmes to schools

• Network and touch base with other sports service 
providers



SEP showcase 07 & 08
SEP 2008 showcase at OCC SEP 2007 showcase at ACJC



SEP showcase 2009
Date : 15 Nov 2008 (Sat)

Time : 9am – 2pm

Venue : Nan Hua Primary School

Address : 30 Jalan Lempeng Singapore 128806

Event : Schools’ Briefing cum sports showcase

Attendees : School Principals
PE HODs / SEP Administrators
Students

Venues : Auditorium, Hall, Canteen, Void Deck, 
Classrooms



your booth

• 100 booths – each booth provided with 1 power point, table 
(minimum 2m x 1m) with skirting, 2 chairs 

• Each booth will cost $100 (inclusive of GST) per booth

• Registration will end on the 31 Oct 08

• Registration is based on a 1st come 1st serve basis

• Payment modes (Cash/Cheque)

• SSC reserves the right to reject registration by providers that do 
not acknowledge their agreement by  27 Oct 08 even though 
payment is made

• Showcase providers with programmes pertaining to the 26 
sports included under the Youth Olympic Games

• Programme for showcase 



floorplan



floorplan



timeline for SEP 2009

End Oct 08 1st batch of endorsed 
programmes

Nov 01 – 31 Dec 08 Schools opt in period for 
SEP 09

15 Nov 08 SEP Showcase

Jan – Dec 09 •Add / Delete / Edit Coach 
details
•Change provider details

1 Jan 09 Full list of Programmes



Q & A



contact info

Enquiry:

Email: ssc_sep@ssc.gov.sg

Call: 6342 5368 

Website: http://sep.ssc.gov.sg



Thank You!
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